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IHOJIO’KEHHME O IIKOJIbBHOM BUBJIMOTEYHOM ®OHAE YYEBHHUKOB,
HOPAAKE EI'O ®OPMHUPOBAHUSA, YUYETA, HCIIOJIB30BAHUSA 1 OBECIIEYHEHUA
COXPAHHOCTH

1. OBLIUE NOJOXEHUSA
2.
1.1. Hacrosmee IlonokeHne o MIKOIBHOM OMOMMOTEYHOM (OHIE YUCOHHMKOB, IOPSIKE €ro
dbopMUpOBaHUS, YYeTa, HCIOJNB30BaHHUS U oOecredeHusi coxpaHHocTH (mamee - [lomoxenwme)
I'OCYJAPCTBEHHOI'O BIO/DKETHOI'O OBIIEOBPA3OBATEJIBHOI'O VYYPEXJIEHWA
«IlIKOJIA Ne73 TOPOJICKOI'O OKPYI'A TOPJIOBKA» JIOHEIIKOM HAPOJIHOM
PECITYBJIMKW» pazpabotano B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012
«O06 ob6pazoBanuu B Poccuiickoit denepanun» ¢ usmenenussimu ot 4 asrycra 2023 roga, @3 or
29.12.94 Ne 78-®3 «O Oubmmoreuynom pene» B penakiuu ot 11 wmrons 2021 r., Ilpukazom
MunucrepcrBa KynbTypsl Poccuiickoit ®enepamun ot 8 okrsaops 2012 roma N 1077 «O06
yrBepxkaeHun llopsaka ydera JOKYMEHTOB, BXOISMUIMX B cocTaB OubnuoredHoro ¢ouma» c
n3MeHeHusiMu Ha 2 ¢eBpaist 2017 rona, ¢ yuerom DenepanbHoro 3akona ot 25 utonst 2002 r. Ne 114-
®3 «O mpOTHBOACUCTBUHU IKCTPEMUCTCKOM ACATEIHHOCTH» ¢ M3MECHEHHSAMHU Ha 28 mekabps 2022
roja, ITucemom MunucrepcrBa oopasoBanust u Hayku Poccuiickoit ®denepanun ot 08.12.2011r. Ne
M/I-1634/03 «O0 ucrnonb3oBaHUH Y4eOHHUKOB B 00pa30BaTEIbHOM IPOLIECCE», a TaKKe YCTaBOM
I'BOY «IKOJIA Ne73 I'.O. I'OPJIOBKA» u npyrumu HOpPMAaTHBHBIMHU IPAaBOBBIMU aKTaMU
Poccuiickoii denepaiuu, periaMeHTUPYIOMIUX AeSITeTbHOCTh 00111e00pa30BaTEIbHBIX OPraHUu3alui.

1.2. Hacrosmee Ilomoxenne I'BOY «IIIKOJIA Ne73 T'.0. T'OPJIOBKA» (manee - I'BOY)
oTpeneNnseT MopsAAOK ydera 6ubmmoTeyHoro (GoHma U MexaHu3M (HOPMHUPOBAHHS, COXPAHHOCTH U
IpPEJIOCTaBICHUS B IMOJb30BaHHE Yy4YEOHHKOB, YYEOHBIX II0COOMH, Y4eOHO-METOANYECKUX
MaTepHaJiOB yYalldMCs, OCBAWBAIOLIMM OCHOBHBIE 0Opa30BaTENbHBIE NMPOTPAaMMBI B TIpejaeax
(enepalbHBIX  TOCYJapCTBEHHBIX  O0Opa30BAaTENBHBIX  CTAaHJAPTOB, a TaKXkKe 3aKpervisieT
OTBETCTBEHHOCTbH BCEX YYAaCTHUKOB 00pa30BaTEIHHOMN NEATEIFHOCTH.

1.3. IlonsTus, ucrnons3yemsole B [lonoxenuu:

VY4ueOHUK — yueOHOe u3JaHMe, COJeprKalllee CHUCTEeMaTHYeCKOoe H3JI0KEeHue Yy4eOHOH
JMCIIATUTMHBI, COOTBETCTBYIOIIEE yUeOHOH MporpaMMe W OQHUIMAIbHO yTBEPKICHHOE B Ka4eCTBE
JTAHHOTO BHJIa. MoKeT OBITh MPEICTaBIIEH B IEYaTHOM U 3JIEKTPOHHOH (opme.

YyebHoe mocobue — ydeOHOE M37aHHUE, JOTOIHSIONIEEe WM 3aMEHSIONIee YaCTHYHO WIIU
MOJHOCTBIO YUEOHHK, OHIIMATIbHO YTBEPKIEHHOE B KaUeCTBE JaHHOTO BU/A.

PabGouast Tetpamp — yuebHOe mocobue, uMeromee OCOObIM TUAAKTHYECKUM ammapar,
CHOCOOCTBYIOLIMM CaMOCTOSATENIbHOM paboTe 00ydaromerocst HaJ OCBOEHHUEM yUueOHOTo MpeIMeTa.

Y4eOHO-MeTOIMYeCKHe MaTepHuajabl — COBOKYITHOCTh MAaTepHAJIOB, B TIOJHOM 0O0beMe
o0ecreunBarOIUX MpPernoJaBaHue JaHHOW AMCIUILTMHBI (aTilachkl, KOHTYPHBIE KapThl, TOYPOYHOE
TUTAaHUPOBAHKE, CPEICTBA KOHTPOJISI 3HAHUH, CIIPaBOYHBIE M3/IaHus, pabodne porpaMMBbl U T.1.).

CpenctBa oOyueHUss W BOCHHTAHHUS — JApPyrde€ HMCTOYHHKH YydeOHOUW HH(pOpMAIIH,
NPEOCTABIIIEMbIE YIAITUMCS B X07ie 00pa30BaTEIIbHON A TETHHOCTH.

1.4. Ilensto nHactosimiero IlomokeHus ABISETCA CO3JAHUE YCIOBHM JUIsi MaKCHMAJIbHOTO
obOecrieueHuss y4eOHON TNUTEpaTypoll yyallMXcs [IKOJIBI, TIOBBIIIEHHE OTBETCTBEHHOCTH
MeJarOrHIECKOTO KOJUIEKTHBA M CEMBH 3a MPABWIHHOE, PAIIMOHATIEHOE MCIIOJIb30BAHNE IIKOJIBHBIX
y4eOHUKOB, OpraHu3aIys padOThl CPEAH YUAIIUXCS U UX POJIUTENEH 10 BOCIIUTAHUIO OCO3HAHHOTO,
OepeKHOr0 OTHOIIEHUSI K Y4EOHUKY.

1.5. Yder nokymeHTOB OMOIMOTEYHOTO (DOHIA SBISAETCS OCHOBOM OTYETHOCTH U TUIAHUPOBAHUS
JeSITeIbHOCTH OMOIMOTEKH, CIOCOOCTBYET 00ECIIEUEHUIO €r0 COXPAHHOCTH.



2. P OPMUPOBAHUE ®OHJA YYEBHHUKOB U IIOPA/IOK YYETA ®OHJA
YYEBHOU JIUTEPATYPBI

2.1. KommnekroBanue yudebHoro ¢onma 6ubmmorexku ['BOY mpomcxomuT Ha OCHOBE €KETOTHO
yTBepkIaeMbIx DenepanabHbIX MEepeyHeld yuyeOHUMKOB, PEKOMEHIOBAaHHBIX K HCIOJIb30BAHUIO IPU
peanr3ay IMEIOINX roCy1apCTBEHHYIO aKKPEeIUTAIMI0 00pa30BaTeIbHBIX IPOrPaMM Ha4alIbHOTO
o0I1iero, OCHOBHOTO 0OILIEro, cpegHero oouero o0pa3oBaHMs, IIepedyHEH OpraHu3aluii,
OCYHICCTBJIAIOIINUX BBIITYCK y‘-Ie6HBIX HOCOGHﬁ, KOTOPBIC OOIIYCKANOTCA K HCIIOJb30BAHUIO IIpH
peanu3aly UMEIOIIMX TOCYAapCTBEHHYI0 aKKpeIuTalMi0 00pa3oBaTelbHbIX Iporpamm. ExxeroqHo
YTBEp)KJIAeTCs IepevyeHb Y4eOHUKOB M yUeOHBIX TOCOOMH 00111e00pa3oBaTeIbHON OpraHU3alHy.

2.2. TBOY camocTosTenbHa B BRIOOPE U OMIPEICTICHHH:

- KOMIUIEKTa y4eOHHUKOB, y4eOHBIX IOCOOUH, y4eOHO-METOANYECKUX MAaTEpUAIOB, 00ECIICUNBAIOLINX
npernoiaBaHue yueOHOro mpeaMera, Kypca, AMCUUIUINHBL (MOIYJIA);

- cpencTB 0oOyueHHs M BoclUTaHus. BbIOOp cpencTB oOyueHHs W BOCHMTAHUS OIPENENIseTcs
cnennukoit copepkanust ¥ GopMol opraHu3au 00pa30BaTEIbHON AEITEIHHOCTH.

2.3. Ilononnenue yuyeOHOro QoHga oOecreynBaeTcss 3a CuUeT CpeAcTB  (eaepanbHOro,
PErHOHAILHOTO, MYHUIIUTIATBHOTO Or0/1keToB (cT.35, n.2 denepanbHoro 3akona «O6 o6pa3zoBaHUH
B Poccuiickoit denepanun»); HHBIX UCTOYHUKOB, HE 3aIIPEIICHHBIX 3aKOHOAATEeNbCTBOM PD, B T.4.
0e3B03ME3/IHOTO MOXKEPTBOBAHUS (PU3UUYECKUMU W/WIIH IOPUAUYECKUMU JIUIIAMHU.

24. B pensax obecnedeHus ydamuxcs ydeOHUKamH, ydeOHbIMH mocobOusmu I'BOY  moxer
B3alMOJICMCTBOBATh C JPYrUMHU OOIIE00pa30BaTEIbHBIMU  OpPraHMU3alMsAMH, YIIPaBJICHUEM
obOpasoBaHwUs.

2.5. HemocpeacTBeHHOE PYKOBOJCTBO U KOHTPOJIb PabOTHl MO CO3JAaHUI0 U CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOTMOTEUHOTO (DOH/IA IIKOJIBHBIX YYEOHUKOB OCYIIECTBIISECT TUPEKTOP.

2.6. JlommyckaeTcst UCIOJIb30BaHNUE YYEOHO-METOAMUYECKUX KOMIUIEKTOB, BXoasmux B denepanbHbIii
nepeyeHb y4eOHHKOB, COTJIACOBAaHHBIX Ha [lemarormyeckoM COBET€ M YTBEP)KIEHHBIX MPHKA30M
JIUPEKTOpA.

2.7. Ina >bdexTuBHON OpraHuzanuu 00pa30BaTEIbHON JCATEIHPHOCTH HCIIONB3YETCs Yy4ueOHO-
MeTou4Yeckoe 00ecredeHrne U3 OAHON MPEeIMETHO-METOIUIECKON JIMHUU.

2.8. Ipouecc paboTsel Mo ¢opmupoBanuto ¢GoHIa y4eOHOM JHUTEpaTypbl BKIIOYAET CIEAYIOIINE
JTarbl:

- paboTa megarornyeckoro Koyiektupa ¢ deaepaabHbIM NMepeYHEM YIeOHUKOB, PEKOMEHTOBAaHHBIX
(TOTMyIIEHHBIX ) K UCMIOJIb30BAHUIO B 00pa30BaTEIbHBIX OpraHu3aIusIX;

- IOATOTOBKA CIMCKA YY€OHUKOB, INTAHUPYEMBIX K UCTIOJIB30BAHUIO B HOBOM yUE€OHOM TOAY;

- IpeIoCTaBlIeHre cricKa yueOHUKoB [lemarornueckoMy COBETY Ha COTVIACOBAaHUE M YTBEPKICHHUE,
- IMarHOCTHUKA YPOBHS 00ECTICUEHHOCTH yUalInXcsl y4eOHOM TUTEpaTypoil Ha ClIeAyIOmUN yueOHbII
roJl B COOTBETCTBHMM C KOHTHHTE€HTOM, COCTaBJIEHHE MEpPCINEKTUBHOIO IJlaHa KOMIUIEKTOBAHUS
yuebHoro (onna;

- opopmiieHune 3aka3za yueOHUKOB U Y4EOHBIX MOCOOUN B COOTBETCTBUH C YTBEPHKACHHBIM CITUCKOM
y4eOHUKOB U IJIAHOM KOMIIJICKTOBAHHUS;

- IPOBEJIEHUE ayKIIMOHA U 3aKJII0YEHHE JOrOBOpa ¢ MOCTABIIMKOM O 3aKyIKe y4eOHOU JTUTepaTyphl;
- IPUEM U y4eT BHOBB MOCTYMHBIIEH yUeOHON TUTEpPaTyphl B OUOIHOTEKY .

2.9. bubnuore4yHslit (GOH MIKOTHHBIX YI€OHUKOB YUUTHIBAETCS U XPAHUTCS OTACITHHO OT OCHOBHOTO
dboHaa MKOJEHON OMOTUOTEKH.



2.10. K 6ubmuoreynomy ¢onay ydeOHON nuteparypbl (yaueOHOMY (DOHIY) OTHOCSTCS y4eOHUKH,
y4eOHbIe mocoous1, opdorpaduueckue caoBapu, MaTeMaTHYECKUE TaOIUIbI, COOPHUKH YITPAKHCHUI
U 3a]a4, MPaKTHUKYMBbl, KHUTH I YTCHHS, XPECTOMATHH, pabo4He TEeTPajy, ariachl, KOHTYpHBIC
KapThl B IIEYaTHOM M DJEKTPOHHOM BHJE, COJCpP)KaHHE KOTOPBIX OTBEYaeT TPeOOBAHHUAM
rOCyJITapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, (eAepalbHBIX TOCYAAPCTBEHHBIX TPeOOBaHU,
00pa3oBaTENBbHBIX CTAHAAPTOB U CAMOCTOSTEIILHO YCTAaHABIMBAEMBIX TPEOOBAHUH, OpraHU3aNAMH,
OCYILECTBIISIOLIMMH 00pa30BaTEIbHYIO IS TEIbHOCTh, OECIUIATHO MPEIOCTABIISIIOTCS B TOJIB30BaHHE
Ha BpeMs MOJy4eHUs] 00pa30BaHus yUeOHUKH U ydeOHbIE ITOCOOus, a TaKkKe yueOHO-METOINIECKHE
MaTepHalbl, CPeACTBa OOYYCHHS M BOCHHUTAHHUSA. OOECIIEYMBAIOIIMX MPEEMCTBEHHOCTh H3Y4EHUS
JMCIUIUINH ¥ CHCTEMAaTU3UPOBAHHBIX TI0 00pa30BaTEIbHBIM 00JIACTSIM.

2.11. JlokyMeHTBI, BKJIIOYaeMble B (oHA OMOIMOTEKH, MapKupyrorcs. [Ipu 3ToM MOryT OBITH
WCIIOJIb30BaHbI IITEMIIENIM, KHUKHBIC 3HAKH, UHIUBUAYaJbHbIC IITPUXOBBIC KOJbI, APYTHE BUIbI
MapKUPOBKH.

2.12. JIoKyMeHTHI ITOCTYNal0T B OMOIMOTEKY M BKJIIOYAOTCS B OMOJIMOTEUHbIH (GOHJ B pe3yibTaTe
MIOCTaBKU 0053aTEIILHOTO AK3EMIUISIpa, MOKYNKH (MOAMUCKH, 0OMEHa, AapeHHs, MOKEPTBOBAHUS,
KOIMPOBAHUS OPUTMHANOB U3 (oHJa Oubimoreku). JIOKyMEHTHI, MOJATOTOBICHHbIE K IPUEMY B
O6uOMoTeYHBIN (POH, TOABEPratoTCs NEPBUIHON 00pabOTKe U MHINBUAYAIEHOMY YUETY.

2.13. JIoKyMEHTbl NPHUHHUMAIOTCS [0 MEPBUYHBIM YUYETHBIM [OKYMEHTaM (HaKJIaJHas, aKT),
BKJIIOYAOLIUM CIIUCOK MOCTYTIJICHUH.

2.14. Ilpuem IOKyMEHTOB, TNOCTyMalOUMX B OHONMOTEKYy O€3 NEepBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOI OCHOBE (00s3aTeIbHBIE IK3EMILISAPHI, JEMO3UTHBIE IK3EMIUISAPHI MEKIYHAapPOIHBIX
opraHu3anuii, Oe3BO3ME3qHbIC TOCTYIUICHHUS W3 HEU3BECTHBIX M AHOHMMHBIX HCTOYHHKOB),
oopmMIIsieTcss akTOM O TIpUeMe IOKYMEHTOB.

2.15. Ilpuem TOKyMEHTOB, MOCTYHAIOMIMUX B OMOIUOTEKY OT IOPUIMYECKOro, (GU3NYECKOro JIMla B
BUJIE Jlapa ¢ YKa3aHHEM ero Ha3HaueHUs IS MOMOJNHEeHUs Oubmuorteunoro douma, odhopmisercs
JIOTOBOPOM TOKEPTBOBAHMUS B COOTBETCTBUM C ['pakmaHckuM koaexkcoMm Poccuiickoir denepanuu
(ct. 574, 582).

2.16. IlpueM AOKYMEHTOB OT YHUTaTeled B3aMeH YTEpPSHHBIX W TNPU3HAHHBIX PABHOIICHHBIMU
yTpadeHHBIM, 0(OPMIIIETCS] aKTOM O TpUEME TOKyMEHTOB B3aMEH YTEPSHHBIX. B akTe yka3biBaeTcs
dbamMuus, MHALUANBl YUTATENsl, CBEJCHUS 00 yTepSHHBIX M3JaHUSAX (PErHMCTPAallMOHHBIN HOMep,
KpaTkoe Onbnuorpaduyeckoe onucaHue U3JaHusl, 1IeHa) CBEICHNS O IPUHATHIX U3/1aHUAX (KpaTKoe
6ubnuorpaduueckoe onucaHue U3AaHus, ieHa), TOAMUCH YUTATeNs U IPUHUMAIOIEH CTOPOHBI.

2.17. Yuér Gubnuoreunoro GpoHa yueOHOM JInTepaTypbl OTpakaeT MOCTYIJICHUE, BEIObITHE, OOIIYIO
BEIMUMHY (OoHIa y4eOHUKOB, M CIY>KUT OCHOBOM €ro NnpaBWJILHOTO (OPMHUPOBAHUS, IIEJIEBOTO
UCIIOJIb30BaHUS M COXPAHHOCTH, OCYIIECTBICHHUS! KOHTPOJIS 32 HAIMYUEM U JIBHDKEHUEM YUEeOHHUKOB.

2.18. IIpomecc yuera OuOAMOTEUHOro (OHAA YUEOHMKOB BKJIIOYACT: NpHUEM, ILITEMIIEJIeBaHHUE,
PETUCTPAIHIO TTOCTYIUICHHS, paclpe/leieHns] TI0 KilaccaM, BBIOBITHS, a TaKXKe MOJIBEJICHHE UTOTOB
JBYDKEHUS POHA U eTo MPOBEPKY.

2.19. Bce omepamuu MO y4YeTy NPOU3BOAATCS 3aBEAYIOIIMM OUONMMOTEKOH (Teaarorom-
O6ubnuorekapem, OMOIMOTEKapeM), CTOMMOCTHBIM ydeT BeaeTcs Oyxraiarepuei, oOcimyKuBaromen
I'BOY. HMuBeHTapusauusi y4yeOHOoro (oHza M cBepka JaHHBIX OMOIMOTEKHM M OyXxraiarepuu
MIPOBOTUTCS €XKETOIHO.



2.20. Yuer yueOHOW JUTEpaTyphl OCYIIECTBISIETCS TPYMIIOBEIM CriocoboM U Bemercs B «Kumre
cymmapsoro ydera» (mpanee - KCVY) u (wm) snekrpoHHoMm Buue. KCY y4eOHHKOB XpaHHUTCS B
O6uOIMOTEKE MTOCTOSIHHO.

2.21. KCVY cocrouT U3 Tpex 4yacTeil:

Yacte 1. [loctynnenue B ¢ouna. B 3Ty yacTth 3amuceiBaeTcs 00IIee KOJUYECTBO MOCTYMHBIINX
y4€OHUMKOB M UX CTOMMOCTb C O0SI3aTEJIbHBIM YKa3aHHMEM HOMEpa U J1aThl CONPOBOJIUTEIHHOIO
nokymenTta. Homep 3anucu exxeronno HaunHaercs ¢ Ne 1 u uaér no nopsaKy nocTyIjieHui.

UYacts 2. BeiObiTHe u3 GoHma. B 3T0M yacTH 3aNMCHIBAIOTCS HOMEpPA aKTOB Ha CITUCAaHKNE YICOHUKOB
C yKa3aHHMEM J1aThl YTBEPXKJCHUS aKTa W OOILEro KOJIWYEeCTBa CHUCAHHBIX YYEOHHKOB Ha OOIIyIO
cymmy. Hymeparust 3amuceii 0 BRIOBIBIINX M3aHUSAX U3 TOJA B TOJT TPOJOIHKACTCS.

Yacts 3. UToru yuera asuxenus pouaoB. B TpeTbeil yacTu 3aIMChIBAIOTCS] UTOTH ABMXKEHUS (HOHIA
y4€OHUKOB:

- 00111ee KOJIMYECTBO MOCTYNUBIIMX YYCOHUKOB 32 TEKYLIHi rojl, Ha CyMMY;

- 00111€€ KOJIMYECTBO BHIOBIBIINX YUCOHUKOB 32 TEKYIIUH T/, HA CyMMY;

- o011ee KOJIMYeCTBO yUeOHUKOB, COCTOSAIIUX Ha y4yeTe Ha | sHBaps MOCIeAYIOUIero rojia, Ha CyMMYy.

2.22. VlHnuBuIyanbHBIM (TPYIIIOBOM) y4eT y4eOHMKOB OCYIIECTBISIETCS B KapTOTEKe YydeTa
y4eOHMKOB Ha KaTaJOXXHBIX KapTOYKax CTaHAAPTHOTO pasMepa. Ha kapTouke yKas3pIBaeTcs
PETHCTPAIlMOHHBI HOMep, OuOnuorpaduyeckoe omnucaHue ydeOHHKa, CBEACHHUS O KOJIMYECTBE
NOCTYNUBIINX YY€OHHKOB C YKa3aHWeM LeHbl. [Ipy HEeOgHOKpaTHOM MOCTYIUICHWH y4eOHHKa, HE
UMEIOLIEM OTIMYHMH, KPOME Tojia M3IaHUS M LEHBI, BCE MOCTYIUICHHS 3aHOCATCS Ha CIUHYIO
KapTouky. Ecin ke B yueOHMKE BHECEHBI JIOMOJHEHHUS M U3MEHEHHS, TO Ha HETO 3aBOJIUTCS HOBAs
KapTouka. KapTouku paccTaBisioTcs B Y4ETHYIO KapTOTEKy IO KilaccaM, a BHYTPHU KJIAacCOB - IO
npeameram. [locne crimcanust Bcex yueOHUKOB KapTOUKH M3BIMAIOTCS M3 KAPTOTEKH.

2.23. YdeTHble KAapTOYKH YUYEOHHWKOB pETUCTPUPYIOTCS B «JKypHane perucrpanuu YYeTHBIX
KapTodek 0MOIMoTeyHOoro (poH/Ia IKOJBHBIX YUeOHUKOBY», KOTOPBIH BeeTcs o o0pasily: HoMep 1o
NOPSAJKY, Ha3BaHUe, Kiiacc, No akTa BbIOBITHS KApPTOUKH.

2.24. Yyery nojyiexar Bce BUJIb yUeOHUKOB U yueOHBIX mocoouii. Paboune TeTpanu, TUJaKTHIECKUE
MaTepHalbl, TaOJIUIbI, IPOMUCH, KOHTYPHBIE KapThl, aTiachl ABISIOTCS JOKYMEHTaMH BPEMEHHOIO
xapakrepa. MIx yuet npousBoautcs B «Terpanu yuera TOKyMEHTOB BpEMEHHOIO XapaKTepay.

2.25. Ha mpuHSATHIX NEPBUYHBIX YYETHBIX JTOKYMEHTaX IMPOM3BOJUTCS 3aIUCh, TIOATBEPKIArOIIAs,
YTO TOCTYNUBIINE JOKYMEHTBI NMPHUHATH B OMOMMOTEUHBbIM (QOHA Kak B OOBEKT 0c000 LIEHHOTO
JIBUKUMOro umyinectsa (nanee - OLIJIN) nnn kak B 00bEKT HHOTO ABMXKMMOTO UMYIIECTBA.

2.26. IlepBuuHBIE y4YeTHBIC JOKYMEHTHI, TMOATBEPKIAIOINE (PAKT MOCTYIUICHHS, TEPENaloTCs B
OyXraJTepuro JJisl BKIIOUYEHUs B yueT Onbauoreqynoro (ouna.

2.27. ExxekBapTaibHO, IPH yciaoBUK u3MeHeHus coctaBa OL/IN, cBenenust 00 001ieM KOIU4YecTBe U
CTOMMOCTH JJOKYMEHTOB, BKITIOUEHHBIX B COCTaB OMOIMOTEYHOT0 (hOHIa, KaK 00BEKT 0C000 IIEHHOTO
JBY)KMMOTO UMYIIIECTBA, MEPEIAlOTCs YUPEIUTEIIO.

2.28. B3ameH yTepsHHBIX WJIM HCHOPUYEHHBIX YYEOHMKOB MPUHUMAIOTCS Jpyrue KHUTH,
HEOOXOIMMBIE IIKOJIE. Y UeOHUKH, YTEPSHHBIE U TPUHATHIC B3aMEH, YIUTHIBalOTCS B « TeTpaan ydera
KHUT U IPYTHX JTOKYMEHTOB, IPUHATHIX OT YUTATENEH B3aMEH yTEePSIHHBIX».

2.29. Y4eT BKITIOYaeT PETUCTPAINIO MTOCTYTIICHHUS IOKYMEHTOB B OMOTHOTEYHBIN (DOHI, UX BBIOBITHS
u3 OH/Ia, UTOTOBHIE JAHHBIE O BEIMYMHE (00beMe) Bcero OMOIMoTeuHoro hoH/1a U €ro MOoApa3iesoB,
CTOMMOCTH (POH/IA.



2.30. OcHoBHbIE TpeOOBaHUS, IPEABSIBISIEMbIC K yUeTy OUOINOTeYHOro PoHAA:

- IOJTHOTA M IOCTOBEPHOCTh YYETHON MH(MOPMAIIH;

- OTIEPATUBHOCTH;

- TOKyMEHTHPOBaHHOE 0(hOPMIICHHE KaXKAOTO MOCTYIUICHHS B (POH/I M KaXI0TO BBIOBITHS U3 (PoHIa;
- COBMECTUMOCTh NMPUEMOB U (OpPM ydeTa, UX HAJSKHOCTh IPU HapaIIeIbHOM HCIOIb30BAHUH
TPaAUIIMOHHON U aBTOMAaTH3HUPOBAHHOM TEXHOJIOTHI yUeTa;

- COOTBETCTBME HOMEHKJIATYphl TOKa3aTelne yuera (OHAA aHAJOTUYHBIM IOKA3aTesIM
rOCYAapCTBEHHOM OMOJIIMOTEUHON CTaTUCTHKH.

3. IOPAJOK BbIJAYHN U BO3BPATA YYEBHUKOB

3.1. Tlopsimok moJsb30BaHUsl yuyeOHOW JuTeparypoi ompenensiercs [lomoxkeHueM o OMOIMOTEKE,
[TpaBunamu nosabp30BaHust OUOIMOTEKOH U JaHHBIM [looKeHHeM.

3.2. K ydyammMmcs, OCBaMBalOIIMM OCHOBHBIE 00pa3oBaTeNbHBIE MPOTPAMMBI B Ipelenax
(denepanbHbIX TOCYIAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHAAPTOB, OTHOCSTCS:

- Yyammmecs, OCBaBarOIIKE MPOTrpaMMy HA4aIbHOTO 00IIEro 0Opa3oBaHus;

- Yyarnuecs, OCBaBArOIIKE MPOrPaMMy OCHOBHOT'O OOIIIEro 00pa3oBaHus,

- Yyammecs, OCBaBarOIIKE POTPaMMy CpEIHEro 001ero 00pa3oBaHusl.

3.3. TBOY 6ecratHo obGecriednBaeT yqamuxcsi yaeOHUKaMu, y4eOHBIMU U Y4€OHO-METOANYECKIMHU
MOoCOOMSIMH B COOTBETCTBUU C (helepaibHbIM TepeyHeM YYeOHUKOB, PEKOMEHIOBAHHBIX
(TOTIyIIEHHBIX) K HMCHOJB30BAHUIO TPU PeaTU3allid MMEIOIINX aKKPEIUTAUI0 00pa3oBaTeIbHBIX
porpaMM Ha4yaJbHOTO OOIEro, OCHOBHOTO 00Iero, cpenHero odmero o0pa3oBaHus B Ipenaesax
dbenepaibHBIX  TOCYJAPCTBEHHBIX 00pa3oBaTeNIbHBIX CcTaHAapToB. (OobecrneueHne ydammxcs
YKa3aHHBIMH HM3JaHUSIMH OCYIIECTBIISIETCA 3a CUeT HM3JaHHi, MMerolmuxcs B (QOHIE MIKOIbHOU
O6ubnuoreku. bubnuoreunsii (oHA €XKEerogHO TMOMOJHAETCS HEOOXOAUMBIMU Yy4eOHUKaMH,
y4eOHBIMH U Y4eOHO-METOAMYECKUMH TOCOOUSIMHU.

3.4. YyeOHas nuTepaTypa MCIIOJB3yeTCs He MEeHee 5 JieT, HO NmpHu cooTBeTcTBUU PDenepanbHOMY
crangapty u deneparbHOMY MEpEeYHIO Y4eOHMKOB MOXKET HCIIONIb30BaThCs g0 10 jer (muchbmo
MunuctepcTBa 00pa3oBanus u Hayku PO ot 08.12.2011r. Ne M/[-1634/03).

3.5. YueOHuku, yueOHble OcOOUs U y4eOHO-METOANYECKHE MaTepHabl, HEOOXOIUMbIE yUaIIUMCS
JUIsL OCBOEHHS Y4YeOHBIX MPEIMETOB, KypCOB, JUCLUUIUIMH 3a TpeAenaMu (QeaepabHbIX
rOCyJapCTBEHHBIX ~ 00pa3oBaTeIbHBIX CTAHAAPTOB, POJUTENN (3aKOHHBIE TPEACTABUTEIN)
IpUOOPETAIOT CAMOCTOSITENBHO.

3.6. [leTsamM-uHBamMaM U JI€TSAM C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbS, yYalllUMCS Ha IOMY
[0 OCHOBHBIM 00IIe00pa30BaTeIbHBIM IpOrpaMMaM C HCIOJB30BaHMEM JIUCTaHIIMOHHBIX
00pa3oBaTeNbHbIX TEXHOJIOTUI Ha MepUO MOTyYeHUs] 00pa30BaHusl YUeOHUKHU MPEIOCTABIISIIOTCS B
N0JIb30BaHKE OECIIaTHO.

3.7. Y4eOHuku, yyeOHbIe MOCOOUS M y4eOHO-METOAMYECKHE MaTepuansl (pabouue Mporpammel,
MOYPOYHOE TUTAHUPOBAHHME, METOJAWYECKHE MOCOOUsS W T.I.) U JMYHOTO TOJB30BAHUS YUUTEIS
IIKOJIBI TMPHOOPETAIOT CaMOCTOATENbHO. Eciu NaHHBIE W3aHHUS UMEIOTCS B Haluuuu B (oHze
OMOINOTEKH, yUUTENS 00€CTIEeYMBAIOTCS UMH B €IMHUYHOM IK3EMILIsIpe OeCIIaTHO.

3.8. YuebHuKH, yueOHbIEe 1 YUeOHO-METOANYECKHE TOCOOUS MPEAOCTABIISIOTCS YUALTUMCS IIKOJIBI B
JMYHOE TI0JI30BaHUE MO0 OJJHOMY KOMIUIEKTY CPOKOM Ha OJIUH T'OJ] HE3aBUCHMO OT TOTO, Ha KaKOW
CpOK 00y4YeHMs OHHM PacCUUTaHbl. BTOPOI KOMITJIEKT y4eOHMKOB MOKET OBITh BBIJJaH 110 3asIBICHUIO



POIUTEIICH B CBA3H C YXYIIIICHHEM 37]0POBbS 00yJaIOIIETroCs MPU HATHYUU CBOOOTHBIX IK3EMILISIPOB
B OUOIHUOTEKE.

3.9. Ilepen nHawyamoMm ydeOHOro roma OMOIMOTEKaph BBIIACT YYEOHHKH HA KIJIACC KIIACCHBIM
pykoBojuTensaM 1-11 kinaccoB 1o rpaduky, yTBep>KICHHOMY AMPEKTOpoM. Brigaua Oubinorekapem
yueOHO#l nuTeparypbl (y4eOHHMKOB) KJIACCHOMY PYKOBOIUTENO (DUKCHUpyeTcs B «AKTE BbLIA4YH
Y4eOHHKOB Ha KJIaCC» M MOATBEPKAAETCS MOANUCHIO KIIACCHOTO PYKOBOJUTEIIS.

3.10. Yyamuecs moiaydarT y4eOHHUKH M ydeOHbIe mocoOust u3 ¢oHaa OMOIUOTEKH Y KIACCHBIX
pyKOBOJUTENEH B Hauane yueOHOro roja. Beinaua yueOHUKOB U y4eOHBIX TOCOOMA poauTessam 1-x
KJIACCOB W yuammmcs 2-9 kiaccoB (DUKCHpYyeTCsl KJIaCCHBIMU pyKoBoauTensiMu B «Bemomoctu
BBIJIaYM W BO3Bpara y4eOHUKOB» U TMOATBEPKAACTCS JMYHOW IMOAMKMCHIO OJHOTO W3 POIUTENEH
obyuaromerocs B 1 kiacce, a Bo 2-11 kimaccax — TUYHOM MOAMUCKHI0 oOyuyaromerocs. «Bemomoctu
BBIJIa4YM M BO3BpaTa y4eOHUKOB» XpaHATcs B Oubmuoteke. Kinaccupie pykoBoaurenu 1-11 kimaccos
IpoBOAAT Oecedy-MHCTPYKTaX YYalllUXCsl CBOEro Kjacca M HMX pojuTened  (3aKOHHBIX
MIPEACTABUTEIICH ) O TIPaBUIIAX MOJIb30BAHUS YYCOHUKAMU.

3.11. B uckiarouMTenpHBIX ciydasx Yyammuecs (JOJDKHUKU, BHOBb IMPHOBIBIIME, a TaKXKe IS
noarotoBku k OI'D u EI'D, Ha neTHee 00yueHue) NoayyaroT yueOHUKH y OubanoTekaps. Yu4eOHUKU
it ioarotoBkd kK OI'D u EI'D yuammmcest 9-x n 11-x KI1acCOB ¥ BHOBB NMPHUOBIBITUM BBIIAIOTCS
TOJIbKO NPH HAJIMYUM UX B Oubimorexe. Brigaua HEOOXOIUMBIX Y4eOHMKOB Ha JIETHMH NEpUOJ
(buKCUpyeTcss B UNTATEIBCKUX (OPMYJIISIpaxX MO JIMYHYIO TTOANUCH YYAITHXCS.

3.12. YueOHuku MOTYT OBITH BHIJIaHBI KaK HOBBIC, TAK U UCIIOJIb30BaHHBIC paHee. B TeueHne oaHoi
Heslenu Ydamuecs AOJDKHBI IPOCMOTPETh BCe YUYEOHMKHM M ydyeOHble mocoOusi, BBIAAHHBIE UM B
argHOE nosib3oBanue. [Ipu oOHapy)eHnn 1eeKTOB, MEIIAIOIINX BOCTIPUATHIO y4eOHOTO MaTepraa
(OTCYTCTBHSA JIUCTOB, OPYU TEKCTAa) OOYUAIOLIUICA MU €ro POAUTENHN (3aKOHHBIE IIPEICTaBUTEIIN)
MOTYT 00paTUTHCS B OMOIMOTEKY AJIsl 3aMEHBI €T0 IPYTrUM. YUeOHHUK MOXKET ObITh 3aMEHEH NP €ro
Ham4uuu B hoHsie Oubnuoreku. I1o ucreyeHnn ykazaHHOTO CpoKa MPETEH3UU M0 BHEIIHEMY By U
KauecTBY yueOHHKa ONOIMOTEKOM He MPUHUMAIOTCS, @ OTBETCTBEHHOCTh 32 0OHAPYKEHHBIE 1e(DEKThI
B C/IaBaeMbIX yUeOHHMKaX HECET TOT yUYalllUics, KOTOPBIA MU MOJIB30BAJICS.

3.13. B koHI1e yueGHOro roja u MpH Mepexojie ydamierocss B TeueHue ydyeoHoro roaa u3z 'bOY B
JIPYTyI0 00pa30BaTEIbHYI0 OpraHU3aIfio YUeOHUKH, YIeOHbIe TOco0us, pabodne TeTpaau U yaeOHO-
METOJMYECKUE MaTepUallbl, IPEJOCTABIEHHBIE B INYHOE MTOJIb30BAHUE YUAIllUXCsl, BO3BPALLIAIOTCS B
O6ubauoreky mKoJbl. B ciyyae nopun niam yrepu yueOHUKaA, y4eOHOTO UM y4eOHO-METOANUECKOI0
nocoOusi, NMPerOoCTAaBICHHOro OOyyarolieMycs B JIMYHOE I10JIb30BaHHE, POJAUTENN (3aKOHHBIE
IpeJICTaBUTENN) 00s3aHbI BO3SMECTUTD yIIepO U BEPHYTh B OMOIMOTEKY HOBbII Y4EOHUK.

3.14. VYyammecsi BBIMYCKHBIX KJIACCOB IEpe]] MOJYyYEHHEM JOKyMEHTa 00 OKOHYAHWHW IIKOJIBI
00513aHBI TOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKOMN (110 0OXOTHOMY JIUCTY).

3.15. Bo3Bpar y4eOHUKOB B KOHIIE Y4eOHOIO Iofla OCYIIECTBIIAETCS MO I'paduKy, COCTaBICHHOMY
3aBelyIOIIMM OMOIMOTEKON U YTBEPKIEHHOMY JUPEKTOPOM.

[Tprem y4eOHMKOB TPOU3BOAUTCS:

- oT yyanquxcs 1 — 8, 10 ki1accoB - KITaCCHBIMU PYKOBOJIUTEIISIMU;

- or ydvammxcd 9 u 11 kjaccoB - 3aBeqyroluM OMOIMOTEKOM COBMECTHO C KIIACCHBIMHU
PYKOBOJUTEIISIMHU.

Knaccuplii pykoBoautens obecrieunBaer 100% sBKy ydammxcsi co BCeMHM Y4YeOHHMKAaMHU B
COOTBETCTBUU C TPAPUKOM.



3.16. VYyammecss o00s3aHBI cHaTh YYEOHWMKHM B IIKOJIBHYIO OHONMMOTEKY B COCTOSIHUH,
COOTBCTCTBYIOIICM CIMHBIM TpC6OBaHI/ISIM 10 UX UCIIOJIB30BAHUIO U COXPAHHOCTHU.

4. BBIBBITUE YYEBHUKOB U3 BUBJIMOTEYHOI'O ®OHJA
4.1. Cpok HCIob30BaHUs YIeOHUKA HE MEHEE IATH JICT.

4.2. BoiObITHE yueOHUKOB U3 (POHIa OMOIMOTEKH TPOU3BOAUTCS MO MPUYUHAM:

- BETXOCTH ((pU3HUECKUI U3HOC);

- YCTapesIoCTH IO CO/IEPIKaAHUIO;

- yTepe (C yKa3aHHeM KOHKPETHBIX OOCTOSITEIIECTB yTEPH).

B akte o BBIOBITHH (UKCUPYIOTCS CBElEHUS 00 yueOHMKax, MCKIIOYAEMbIX TOJBKO MO OTHOU
HpUYUHE.

4.3. Crnucanne y4eOHMKOB MPOBOAMTCS HE PEXKE OJHOrO pa3a B roi. Ha Kakablil BUA CIMCaHUS
(«Betxuey, «YcrapeBire Mo CoepKaHuIo», «Y TEPSHHbIE YUTATEISIMUY) COCTABIIACTCS aKT B 2-X
3K3EMILISIpaxX, KOTOPbIN MOJANUCHIBAETCS KOMUCCUEH U YTBEPXKAACTCA AUPEKTOPOM IIKOJbL. OauH
IK3EMIUISAP aKTa XPAaHHUTCA B OHMOIMOTEKe, APYroil IMepemaercs MO PACIHUCKY B OyXTalITepHIO,
KOTOpasi MPOU3BOJUT CHHCAHHUE C OanaHca MIKOJbI YKa3aHHOW B aKTe CTOMMOCTH Y4YEOHHUKOB.
CrnmcaHHBIC 10 aKTy YYeOHUKH CHAOTCS B COOTBETCTBYIOIIME OPraHU3alMU TI0 3arOTOBKE
BTOPUYHOTO CHIpbA. JIeHbIH OT c1auu Y4eOHUKOB BHOCSITCSI HA PACUETHBIM CYET LIKOJIBI.

4.4. BpiObiTue yueOHHMKOB u3 (oHma OubOmMorekn odopmMiseTcss akToM 00 HCKIIOYEHUH U
OTpakaeTcs B KHUTe CYMMAapHOTO Y4€Ta, a TAKXKE B KAPTOTEKE ydeTa y94eOHUKOB. BeIObITHE YUeOHBIX
MaTepHaJiOB BPEMEHHOT'O XPaHECHUsI TPOU3BOIUTCS B KOHIIE KAJICHIAPHOTO T'0J1a 10 aKTy C YKa3aHUEM
MIPUYUHBL: «MATepUaT BPEMEHHOTO XPAHCHUSD».

4.5. AxThl Ha crucaHue Y4eOHHUKOB BH3UPYIOTCS WIEHAMU KOMHCCHM 0 COXPAaHHOCTHU (DOHIOB.
3aBU3UPOBAHHBIE AKTHI YTBEPXKIAIOTCSA JUPEKTOPOM.

4.6. CriucaHHbIe TI0 aKTy Y4€OHUKH MOTYT OBITh UCTIOJIB30BAHBI JJI1 U3TOTOBICHUS JUAAKTHUECKOTO
MaTtepuaa, Jisi peCTaBpaIlMOHHBIX PaOOT WK TIEPEIat0TCs OPTaHU3aIUsIM 110 3ar0TOBKE BTOPCHIPHS.
YacTe y4eOHUKOB, HAXOMAAIIUXCS B YIOBJIETBOPUTEIHLHOM COCTOSIHWH, TOCJE CIIMCAHUS MOXKET
BBIZIABATHCS yYAIIUMCS Il TTOATOTOBKM K 9K3aMEHaM, TepeIaBaThCs B y4eOHbIE KaOWHETHI WU
MCIIOJIb30BaHBI JIJIsl PEMOHTA JAPYTUX YYEOHHUKOB.

4.7. XpaHeHI/IC CITMCAaHHBIX y‘-Ie6HI/IKOB BMECTC C HeﬁCTByIOIHHMH 3alpenracTcH.

5. YYET UTOI'OB B KEHUA BUBJIMOTEYHOI'O ®OHIA
5.1. Utoru nBuxenus GoHIOB MOJBOAATCS B KHUT'€ CyMMapHOTro y4yera ouliaroreqHoro ¢poHaa (uium
JPYTOM PErucTpe CyMMapHOTo y4eTa, IpUHATOM B OMOJINOTEKe) Ha OCHOBAaHUM JIAHHBIX CYMMapHOTO
ydeTa O MOCTYIUIEHUU U BBIOBITUH JJOKYMEHTOB.

5.2. UtoroBeie JaHHBIE MMEIOT YETHIPE O00s3aTEIBHBIX IMOKAa3aTeNsl: COCTOSUIO Ha HAdajao Toja,
MOCTYIWIIO 32 TOJ, BBEIOBUIO 3a TOMA, COCTOMT Ha KOHEI[ Toja. MIToroBwle JaHHBIE MO 3IIEKTPOHHBIM
CCTCBBIM y,HaJ'IeHHI)IM )IOKYMQHTaM HpC}ICTaBHHIOTCSI CJ'IG,ZIYIOHII/IMI/I IIOKa3aTeIIsIMA y‘—IeTHI)IX CANHUIL:
COCTOSUIO Ha HAavyalo roja, opopmIiieHO B JOCTYH B TE€YSHHE T0/1a, TOCTYI MPEKpaIeH B TCUYSHHE TO/1a,
COCTOHT Ha KOHEII rojia.

6. IPOBEPKA HAJIMYUSA JOKYMEHTOB BUBJIMOTEYHOI'O ®OHJIA
6.1. Obs3arenbHas MHBEHTApU3ALUs IPOBOJUTCS B CISAYIOIINX CIIyqasx:
- [IPY CMEHE MAaTEPUAIbHO OTBETCTBEHHOI'O JINIIA;



- IIPU BBISIBIICHUH (DAKTOB XUILEHHSI UM TOPYU JOKYMEHTOB;

- B Cllydyae CTHXUHHOrO OeICTBHS, MOXapa WIM JPYTUX UYpe3BBIYAWHBIX CUTYAIMi, BBI3BAHHBIX
JKCTPEMAJIbHBIMU YCIIOBUSIMU;

- pu nepeaaye Gponma GUOINOTEKH WK €€ YacTH B apeHLy;

- IPU PEOPraHU3aALUHU U JIUKBUAAIUH OMOIHOTEKH.

Jlna nposenenus nposepok aupektopom 'bOY HazHawaercs komuccusl.

6.2. [IpoBepka (hoHa B IMIIAHOBOM MOPSAKE OCYIIECTBISETCS OAWH pa3 B 5 JET.

6.3. IIpoBepka Bcero (OHIA WM €r0 YacTH 3aBEpIIAETCAd COCTABICHUEM aKTa O pe3yJbTaTax
NPOBEJICHUS NPOBEPKU HATWYHA JOKYMEHTOB y4eOHOro (oHIa M NMPHIOKEHUEM K HEMY CIIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIHX 110 HEYCTAaHOBJICHHOHN MPHUYMHE.

B axTe ¢puKcHpYIOTCS CBEICHHS O KOJIMYECTBE!

- JOKYMEHTOB y4eOHOT0 ()OH/a 110 TaHHBIM Y4eTa;

- JOKyMEHTOB, UMCIOLIINXCS B HAJTMYHH;

- IOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIHOTEYHOM (POH/IE 110 HEYyCTAaHOBJICHHOM MPUYUHE.

B akte Takke yka3bIBalOTCS HOMEp M JaTa aKkTa O HPOBEICHUU IPEIbIAYIICH MPOBEPKH. AKT C
NPUIOKEHHEM CIIHCKA  JTOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJICHHOW MpPUYHHE,
HOANUCHIBACTCS MPEJCEaTeNIeM H YWICHAMH KOMUCCHH M YTBEPKAACTCS AUPEKTOPOM.

6.4. HpI/I BBIABJICHHHU B IIPOLIECCC IIPOBCPKU CI)OH,Z[a OTCYTCTBYHOIINUX JOKYMCHTOB U HCBO3MOXKHOCTHU
YCTaHOBJICHHA BUHOBHBIX JIMI] y6I)ITKI/I 110 HEJO0CTAYC CITMChIBAIOTCA B COOTBETCTBUU C IICIZCTBYIOHIHM
3aKOHOJaTCIBCTBOM.

7. AEJJOITPOU3BOJACTBO B OPTAHU3ALIUU YYETA BUBJIMOTEYHOI'O ®OH/JIA
7.1. Opranuzanus paOoThl ¢ JTOKYMEHTaMH 10 yueTy OMOInoTedHOro (hoHAA OCYIIECTBISETCS IO
IpaBHUJIaM BEACHHUS JIEIOMPOU3BOJICTBA.

7.2. OCHOBHEBIE AOKYMCHTHI, B KOTOPBIX OCYHICCTBIIACTCA YUCT, IMOMJICIKAT MMOCTOAHHOMY XPAaHCHUIO
KaK TOKYMCHTBI CTpOFOfI OTYCTHOCTH. HOCTOSIHHO, J0 JUKBUOAIINH 6I/I6J'H/IOT€KI/I, XpaHATCA pETUCTPLI
HHAUBUAYAJIBHOT'O U CYMMAPHOI'0 y4d€Ta JOKYMCHTOB OMOIMOTEYHOTO (1)OH,[[8. (peFI/ICTpaHI/IOHHHe
KHUTH, MHBCHTAPHBIC KHUT'Y, KHUTU CYMMAapHOIo y4ucTa, y‘IGTHI)II\/'I Karajor u KaTaJ'IOFI/I).

7.3. B COOTBETCTBMM ¢ TpaBWIAMH OPTaHU3AIHMHA TOCYIApCTBEHHOTO apXWBHOTO Jelia
YCTaHABIMBAIOTCA CIEAYIOIIME CPOKH XpaHEHHS JOKYMEHTOB, OOECHEeUMBAIOIIMX Yy4YeT U
COXPAaHHOCTb (POHJIOB:

- CONpPOBOAMTENBHBIC JOKYMEHTHI (HAKJIagHBIe, CYETa, OMHCH, CIHUCKH Ha TMOCTYIMAIONIYIO
TuTEpaTypy) — 3 rona;

- TMPUXOAHBIE aKThl Ha JUTEpaTypy, MOJYYCHHYIO OECIiaTHO WU 0e3 COMPOBOAUTETHHBIX
JIOKYMEHTOB, — 3 T0/1a;

- KHHUTa y4eTa JTUTepaTyphl, yTEPSHHON YUTATENSIMU U TPUHSATON B3aMeH, — 3 TO/a;

- aKTHI Ha CITMCAaHUE KHUT W TIEPUOJWYSCKUX HM3JIaHUH, YICTHBIC KapTOYKH, KHIKHBIC (DOPMYIISphI
CIIMCAaHHBIX U3gaHui — 10 JerT.

7.4. Ilo wncreyeHuu CPOKOB XpaHCHHUA YUCTHBIC JOKYMCHTBI IOJJICIKAT YHHYTOXKCHHIO B
YCTAaHOBJICHHOM ITOPAOKE.

7.5. Jlo oxoHuUaHUS OYepenHON MpOBEpKU (OHIA XPAHATCS aKThl O pe3yibTaTax MPOBEICHUS
POBEPKU HAINYMSA JOKYMEHTOB OMOIMOTEYHOr0 (hOHIA.

8. OBECIIEYEHHUE COXPAHHOCTHU BUBJIMOTEYHOI'O ®OHJA
IIKOJIBHBIX YYEBHUKOB



8.1. CoxpanHocTh (oHma obOecrmeunBaeTCsl CO3JaHWEM ONTHUMAJIbHBIX YCIOBHH XpaHEHHS U
UCTIOJIb30BaHUS YUEOHHKOB, a TAKXKE OXPAHOI UX OT MOPYH U XUIICHUH.

8.2. XpaHeHHe y4eOHHMKOB OCYIIECTBIIETCS COTJIACHO NEHCTBYIOIIMM WHCTPYKIMAM IO OXpaHe
TPyZAa U MOKapHOH 0€30MaCHOCTH.

8.3. ®oHJ y4eOHHUKOB pacrojaraeTcsl ¥ yUYUThIBAETCS OTAEIBHO OT OCHOBHOTO (hoHAA.

8.4. OTBETCTBEHHOCTh 32 OPraHU3AIUI0 COXPAHHOCTH (OH/IA YICOHUKOB BO3JIAraeTcsi Ha AUPEKTOpa
U 3aBeIyIOIIero OMOIMOTeKoH nieaarora-ouomoTexaps,onommoTeKaps).

8.5. OTBETCTBEHHOCTH 32 COCTOSIHUE ¥ COXPAHHOCTH BBIAHHBIX yYeOHUKOB B TeUEHHE Y4eOHOTO rojia
HECyT yyaluecs, IMoJb3yromuecs 3TuM ¢pouaoM. OHH ke, TPU HEOOXOAUMOCTH, OCYIIECTBIISIOT UX
PEMOHT.

8.6. B cimyuae yrepu wiM mopuHM y4eOHHMKA POTUTENIM (3aKOHHBIC IMPEICTABUTEIH) BO3MEIIAOT
HAHECEHHBIN yIIepO B COOTBETCTBHUH C JCHCTBYIOIIUM 3aKOHOIATEIHCTBOM.

8.7. B nensix KOHTPOJIs 32 COXPAaHHOCThIO YUEOHMKOB yUalllMMUCS 2 pa3a B roJl (CeHTsIOpb U anpelb)
OMOIMOTEKON TIPOBOISATCS BHIOOPOYHBIE PEHIIBI 110 TPOBEPKE COCTOSIHUS Y4eOHMKOB. CBEICHHS O
pesyiabTaTax peiiia ToBOAATCS 10 KIACCHOIO PYKOBOAUTENS, IPU HEOOXOAMMOCTH J10 3aMECTUTEIS
nupekropa. I1o pesynpraram NpoBEpKU COCTABIAECTCS aKT.

8.8. Kputepuu 1o npoBepke cOCTOSTHUSA Y4€OHUKOB:

- HAJIMYKE 3aITUCH O MPUHAIJIC)KHOCTH yUYeOHUKA yUaIeMycs;

- HaJIM4YUe BCeX YYCOHMKOB Ha MOMEHT ITPOBEPKH (COTJIACHO PACIUCAHUIO YPOKOB);

- HaJn4re o0JI0XKeK Ha yuyeOHUKaX;

- BHEITHWM BHJI YUeOHUKA (OTCYTCTBHE TPS3H, HAIITUCEH, TOMSITOCTEH, MMOPE30B, PBAHBIX CTPAHHUII,
MOBPEXKACHUI MEeperiéTOB B yUeOHUKAX ),

- 151 1 — 4 KJ1accoB - HAJTMYHE 3aKJIAJOK.

9. IPABUJIA TTIOJIb30BAHUSI YUEBHUKAMMU 1151 YUAIIIAXCA U POJIUTEJIENR

9.1. VYyammecs HWMEIOT MpaBO IOJyYaTh YYEOHHWKH, IPETyCMOTPEHHBIE 00pa30BaTEIbHBIMU
porpaMMaMHu IIKOJIbI, BO BDEMEHHOE MOJIb30BaHKe U3 poHaa OMOIMOTEKH OecIaTHO.

9.2. Y4eOHMKH BBIJAIOTCS YYallMMCS CPOKOM Ha OJMH TOJl, HE3aBUCUMO OT TOT0, Ha KaKOH CpOK
o0y4eHHs OHM paccuuTaHbl, 0€3 ImpaBa Mepenadu U npoAaku. Bo3Bpar yueOHUKOB rapaHTupyercs

poauTeIsaMu (3aKOHHBIMI/I np CI[CTaBI/ITeJIHMI/I) .

9.3. YueOHHUKHN MOTYT OBITh BBIZIAaHBI KaK HOBBIC, TAK U UCIIOJIb30BaHHKIE paHee. [Ipo0nembl HexBaTKu
Y4eOHHMKOB PEIIAIOTCS Yepe3 0OMEHHO-PE3EpBHBIN (POHT IITKOJI paiioHa (00IaCTHOTO IEHTpPA).

9.4. Vuammecss IOKHBI TOANKCATH KaXIblii y4YeOHWK, TONYYeHHBIH M3 (OHAA MIKOIHHOM
6ubnmuorexu (yueOHBIN T01, GaMUIIHS, UM, KJIACC).

9.5. YuebHUK JOKEH UMETh JIOTIOJIHUTENBHYIO ChEMHYIO O0JIOKKY.
9.6. B yueOHuKax Henb3sl MUCaTh, PUCOBATh, 3aTN0ATh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. Y4amuecs: 00s13aHbI BO3BpAIaTh MKOJIbHBIC YICOHUKH B ONMPSATHOM BHUJIE, TI0 HEOOXOIMMOCTH
PEMOHTHPOBATH HX.
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9.8. YueOHUKH TOJDKHBI BO3BpAIIAThCsl B OMOIMOTEKY B YCTAHOBJICHHBIC CPOKH B KOHIIE Y4€OHOTO
roza, 10 JETHUX KaHUKYII.

9.9. Bomyckuuku (9,11 kmaccoB) 00si3aHBI PacCUMTATHCS C OMONMOTEKOW MO MCTEYEHUH CPOKa
00y4eHus (10 MOTyUYeHUs aTTecTaTa).

9.10. VYwyammecs, BbIOBIBAIOIME B TEUEHHWE Y4YEOHOTO rojaa, oOs3aHbl COaTh YYECOHUKH TEpe]
MOJTy9eHHUEM JTOKYMEHTOB.

9.11. B ciyyae mopud Wi yTepu y4eOHHKOB ydaliuecs OO0si3aHbI BO3MECTUTh UX HOBBIMH HITU
PaBHOIIEHHBIMH TI0 COTJIACOBAHMIO C 3aBEAYIONMIUM OMOIHOTEKOM (OMOIHOTEKapeM).

9.12. OTBETCTBEHHOCTD 32 COXPAHHOCTH MOJYYEHHBIX MIKOJIBHBIX YUEOHUKOB HECYT KaK ydJaluecs,
TaK ¥ UX POJIUTENH (3aKOHHBIE MPEICTABUTEIIN ).

10. TPEBOBAHUS K NCITIOJIb30BAHUIO 1 OBECIIEYEHUIO
COXPAHHOCTHU YYEBHUKOB
10.1. Yuammecs: 00s13aHbl OEPEKHO OTHOCUTHCS K ydyeOHHWKaM, HE JIOIMYCKaTh MX 3arpsa3HEHUS H
MOpYH, MPUBOIANINX K MOTepe MHGOpMAIUK, YXYAMAKIUX yI0004YUTaeMOCTh, YCIOBUS UTEHUS
(ToTepst AIEMEHTOB W300pa)KCHMsI, IMATHA, IapaldHbI, OTCYTCTBHE OJHOW WM OOJiee CTPAHHII,
CKJICUBAHUE CTPAHUI] M MOBPEKICHUE TEKCTa WM WIUIIOCTPALUN TPU PACKPBITUH, Iedopmaius,
MOTPEMAHHOCTh 0JI0Ka WM MEperieTa).

10.2. Ilpu ncnonp30BaHUM yueOHUKA IIEPBOTO rO/1a, OH JOJDKEH OBITh C/IaH B IIKOJIBHYIO ONOINOTEKY
B OTJIMYHOM COCTOSIHUHM: YHCTBIM, LEJNbIM, 0€3 IOBPEKICHUH M IMOTEPTOCTEH KOpelIKa, yrioB
neperuieTa, 6e3 OTphIBa MepervieTa oT 0JI0Ka.

10.3. [Ipu ucnonb30BaHUU Y4eOHHKA BTOPOTO-TPETHETO TOJIA, OH JOJKEH OBITh C/IaH B IIKOJIbHYIO
OMONMMOTEKYy B XOpOIIEM COCTOSIHMHM: YHUCTBIM, IENbIM, JOMYCKAIOTCS HE3HAUYUTEIbHbBIE
MOBPEXICHUSI: MOTYT OBITh HEMHOTO TIOTPETAaHbl YTOJIKU TIEPeTieTa, KOPEIIOoK (HO HE TIOPBaH).

10.4. Ilpu ucnonb3oBaHUM y4e€OHMKA UYETBIPEX-IIATU JIET, OH JOJKEH ObITh CIIaH B LIKOJIBHYIO
O6MOIMOTEKY B YJIOBJIETBOPUTEIBHOM COCTOSIHUM, MPUTOJHBIM IS JTAJIbHEHIEro MCIOoIb30BaHUS:
YHUCTBIM, JIOMYCKaeTCs HaJpbIB Kopemka (He Ooinee 1 cM. OT Kpas) M HIepersieTa B MECTE ero
COEMHEHUS C OJIOKOM.

10.5. IIpu ucnonb3oBaHUM y4eOHHKA IIECTH JeT U Oojee, OH JOJDKEH OBITh CllaH B IIKOJIBHYIO
6I/I6J'II/IOT6Ky B YJIOBHCTBOPI/ITGHBHOM COCTOAHUU, HpI/IFOI[HI)IM JJISA ﬂaHBHeﬁmeFO HUCITOJIB30BAHUA:
YHCTBIM, JIOMYyCKaeTcs HaJapbIB Kopemika (He Oonmee 2-3 c¢M OT Kpasl) U IeperieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHus TOJKHBI ObITh aKKYpaTHO CKJIEEHBI MMPO3pavyHOoil Oymaroi, 1100 MHUPOKUM
IIPO3PAaYHBIM CKOTUEM.

11. OTBETCTBEHHOCTbh YYACTHHUKOB OBPA3OBATEJBbHON JEATEJIBHOCTH

11.1. dupextop I'BOY Hecer OTBETCTBEHHOCTh 3a OPraHM3alMI0 PAOOTHI MO CBOEBPEMEHHOMY
MOTOJIHEHNUIO OMOINOTEYHOro (POHA IIKOJIBHBIX YUeOHUKOB, OOecTIeueHIEe yJaluxcsl y4eOHUKaMH,
y4eOHBIMM TIOCOOMSIMH, Y4eOHO-METOJMUYECKUMH MaTepuallaMH, CpeAcTBaMH OOydeHus u
BOCITUTAHHUS.
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11.2. 3amecTuTens AUPEKTOpa OMpenesseT MOTPEOHOCTh IIKOJIBI B y4eOHHUKAaX, COOTBETCTBYIOIINX
nporpaMMaM OOYYEHHs, OCYIIECTBISIIOT KOHTPOJIb 3a HCIOJIB30BAaHUEM TMEAarorn4ecKuMu
pabOTHHKaMHU B X0ji¢ 00pa30BaTEIbHON NEATEILHOCTH YYCOHHKOB, YYEOHBIX MOCOOMN M y4eOHO-
METOJIUYECKIX MATepUaIOB B COOTBETCTBUHU CO CIIMCKOM, OIPEICICHHBIM IIKOJIOW, COBMECTHO C
VUUTEISIMH W 3aBEAyIOIIUM OuOnroTeko (OMOIMOTeKapeM) OCYIIECTBISCT KOHTPOJIb 3a
BBITIOJTHEHUEM YYAITUMUCS €IMHBIX TPEOOBAHHIA 1O MCIIOIB30BAHHUIO M COXPAHHOCTH YUYECOHHUKOB.

11.3. KnaccHble pyKOBOIMTENH HECYT OTBETCTBEHHOCTh 32 BOCHHUTAHUE Y YYALIUXCS OEpexHOro
OTHOUICHUS K y4eOHOW KHHIE, 32 COCTOSIHHE y4eOHHKOB M YYEOHBIX MOCOOMH yYalIuxcs CBOETO
KJlacca B TeUEeHUE yueOHOTro rojia, CBOEBPEMEHHYIO BhIIauy (cravy) yueOHUKOB, yUeOHBIX M yUeOHO-
METOJIMYECKHX MOCOOMI B OMOIMOTEKY B COOTBETCTBUH C Tpa(uKOM, YTBEP)KICHHBIM AUPEKTOPOM
IIKOJIBI.

11.4. 3aBenmyrommii O6uOMHMOTEKOH (OMOIMOTEKaph) HECET OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH
nHpopmauu 00 00ECIIEYCHHOCTH YUeOHUKAMH, YYSOHBIMH TTOCOOUSIMH U YI4EOHO-METOIUICCKUMHU
MaTepHajlaMH YYallluXcsl IIKOJIbI, 32 OPTaHM3alui0 PaboThl OMOIMOTEKH IO BBIJAYe M BO3BpATY
y4eOHUKOB, y4EOHBIX TTOCOOUH M Y4eOHO-METOAMUYECKUX MATCPUAIIOB YUYAIIUMHCSI, 32 COXPAHHOCTb
6ubmmoreyHoro GpoHaa yueOHOM TUTepaTyphl.

11.5. Poputenu (3aKOHHbIE NPEICTABUTENN) YYaIMXCS HECYT OTBETCTBEHHOCTh 32 COXPaHHOCTh
HOJyYEHHBIX YU€OHHUKOB, y4eOHBIX TOCOOUH H yueOHO-METOIMYECKUX MaTepPHaIOB U BO3MELIAIOT UX
yTpaTy Wiu nmop4yy OMOINOTEKE HMIKOJIBI.

11.6. Yuammecs HECYyT OTBETCTBEHHOCTh 332 COXPaHHOCTh YYCOHUKOB, YU4EOHBIX MTOCOOMH 1 ydaeOHO-
METOJUYECKIX MaTEpUajIoB, MOJYYEHHBIX U3 (DOH/IA UIKOJIBHON OUOIUOTEKH.

12. 3BAKVIIOYUTEJIBHBIE ITOJIOKEHUSA
12.1. Hacrosiee IlomokeHue sABIsSETCS JIOKAJbHBIM HOPMAaTHBHBIM aKTOM, IPUHUMAeTCs Ha
Ie/1arOrMYeCKOM COBETE U yTBep:k1aeTcs (1100 BBOAUTCS B AeHcTBUE) MpuKazoM aupektopa [ BOY.

12.2. Bce u3MeHeHHs U JIONOJIHEHHs, BHOCHMbIEe B Hacrtosiee Ilonoxenue, odopmistoTcs B
NUCbMEHHOU (hOpMe B COOTBETCTBUU JIEUCTBYIOUINM 3aKOHOaTeNIbcTBOM Poccuiickoit denepannu.

12.3. TlonoxxeHne NPUHUMAETCS Ha HEOMPENCICHHBIM CpOK. V3MeHeHusT W JOMOJHEHUs K
[TonoxeHunto NpUHUMAIOTCS B IOPSIIKE, MPeTycCMOTpeHHOM I1.12.1. Hactosmero [lonoxenus.

12.4. Tlocne mpunsatus [lomoxeHus (WM HM3MEHEHHH M JONMOJHEHUH OTAEIbHBIX IYHKTOB M
pa3ziesnoB) B HOBOM peJaKlvy IpeablIyIlas pelakiiis aBTOMaTHUECKH yTPauuBaeT CUITY.
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